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Instructions to Students

Please read the detailed Guidelines on Internship hosted
€d on the w

State Council of Higher Education https://apsche
* .ap.gov.in

ebsite of AP

1. It is mandatory for all the students to complete 2 months (180 hou
term internship either physically or virtually S ef short

2. Every stud i i ;

‘ ry student should identify the organization for internship in consultation

with the College Principal/the authorized person nominated by the Principal

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements of transportation to reach the
organization.

4. You should maintain punctuality in attending the internship.  Daily
attendance is compulsory.

5. You are expected to learn about the organization, policies, procedures, and

processes by interacting with the persons working in the organization and by

consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the

intern organization.
7 While in the intern organization, always wear your College Identity Card.
8. If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties.
9. You will be assigned with a Faculty Guide from your College. He/She will be

creating a WhatsApp group with y

done and/or any difficulty you encounter during the internship.
ectives in consultation with your Faculty

our fellow interns. Post your daily activity

10. Identify five or mor¢ learning obj
an address:

Guide. These learning objectives ¢
d to collect about the organization

+ Data and Information you are expecte

and/or industry.

Job Skills you are expected to acquire.

L]
velopment of professional competencies that lead to future career success.

e De

11. Practice professional communication skills with team members, co-interns and

your supervisor. This includes expressing thoughts and ideas effectively

through oral, written, and non-verbal communication, and utilizing listening

skills.
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12.

13.

14.

15.

16.

17.
18.

19.

20.

2l

22.

/

Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates oﬁ ‘;r'lf:
progress with work assignments. Foth
Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

Be regular in filling up your Program Book. It shall be filled up in your
own handwriting. Add additional sheets wherever necessary.

At the end of internship you shall be evaluated by your Supervisor of the intern

organization.
There shall also be evaluation at the end of the internship by the Faculty Guide

and the Principal.
Do not meddle with the instruments/equipment you work with.

Ensure that you do not cause any disturbance to the regular activities of the

intern organization.
Be cordial but not too intimate with the employees of the intern organization

and your fellow interns.

You should understand that during internship programme, you are the

ambassador of your College, and your behavior during the internship

programme is of utmost importance.
d issues, you will be withdrawn from

If you are involved in any discipline relate
and disciplinary action shall be

the internship programme immediately
initiated.

Do not forget to keep up your family pride and prestige of your College.

P,
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An Internship Report
On
(Title of the Internship)

Submitted in accordance with the requirement for the degree of 13.. 5.

ol Co)/g@ (el

Name of the College: § AVARS Cjo\/ \ De(j
Department: o9sd Q. A- Z‘H.L—“.Q — [Soomemi c £
Name of the Faculty Guide: DT S ROLTU

Duration of the Internship: From\/ieaaxToBLu/f o2,

Name of the Student: ~ ~olawlo pev!

£Study - Shle L enm shod

£ aQ.010 o -/—(’I—Oq”&

jh\refnmhfq

BN L o S

Programme O

Year of Study:

Register Number: e BIMS S5

Date of Submission: -
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Student’s Declaration

(Name of the intern organization) under the Faculty Guideship

of.Qf.'..S.:ﬁQj.u.., (Name of th‘j Faculty Guide), Department of. Ecemomicl.......
{72

SNl Lf\b“&.D@?\(&.G.angé&(Name of the College)

................

N {\/(_J\ UKOKJ ey

(Signature and Date)

Endorsements

/M/‘" i

————

Faculty Guide 0% § ILCCSU»

Head of the Department — | conoAeS

Principal
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Certificate from Intern Organization

This is to certify that Q',k\m* '\Q“Mrl\’\wg\lame of the intern) Reg.
Nof)rﬁ.\\.‘?(?f'r’.\\().\fk\'of gL, ... Name of the College) underwent internship
in E&Q&%.SL\?&Q\.B@J&.‘! .oou,tbﬂz(Name of the Intern Organization) from.\.kcz@ha \LOVIHQ

The overall performance of the intern during his/her internship is found to be

................... (Satisfactory/Not Satisfactory).

Fbr : EDULA SIVA REDDY COLD STORGE

G- Han 5

Proprietor

Authorized Signatory with Date and Seal

(—f
@]
e N 2 T/ S —
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include

five or more Learning Objectives and Outcomes achieved, a brief description of the

sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF gy OR

|
Suggestive contents GANIZATION |

A. Introduction of the Organization
Vision, Mission and Values of the Organization

Policy of the Organization, in relation with the intern ro]
o o
. Organizational Structure )

T WU 0w

Roles and responsibilities of the employees in which the intern is placed
aced.

Performance of the Organization in termg of turnover, profits, market reach
and market value. ’ ’

G. Future Plans of the Organization.
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CHAPTER 3. INTERNSHIP PART 1

Description of the Activities/ Responsibilitie
S

. : ) n the nt __
% . ermn Or .
Internship, which shall include - details of working condition ganization during
S, weekly work Sched
ule,

|
{
|
l

equipment used
quip ed, and tasks performed, This part could end p -
of skills the intern acquired. Y reflecting on what king
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ACTIVITY LOG FOR THE FIRST WEEK

\ g
\L”

-
DAY —_—
. BRIEF DESCRIPTION OF THE DAILy | LEARNING OUTCOME Perso
ACTIVITY "
DATE In-charge
Signature
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WEEKLY REPORT
WEEK - 1 (From Dt................ to Dt )

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK

S

—
DAY | ERIEF DESCRIPTION OF THE DAILY | LEARNING OUTCOME | Person
& ACTIVITY In-chargs
DATE .
Signature
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WEEKLY REPORT
WEEK - 2 (From Dt

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE THIRD WEEK

— | cunniin
DAY | pp1EF DESCRIPTION OF THE DAILY | VEARNING OUTCOME | Person
& ACTIVITY In-charge
DATE Signature
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WEEKLY REPORT
WEEK - 3 (From Dt................ to Dt )
Objective of the Activity Done:
petailed Report:
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WEEK -4 (From Dt

................ to Dt)
Objecti" e of the Activity Done:
petailed Report:
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ACTIVITY LOG FOR THE FIFTH WEEK

( T e R
Ve
DAY | BRIEF DESCRIPTION OF THE DAILy | LEARNING OUTCOME | persoq
&
ACTIVITY In-charge
DATE :
Signature
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CHAPTER 5: OUTCOMES DESCRIPTION

pescribe the work environment you have experienced

o (in terms of people
intgractioﬂ.S, Jacilities available and maintenance

5, clarity of job roles, protocols,

es, processes, disciplir
p,ocedureb, I iscipline,  time management, harmonious - relationships,

Soczallzatlon, mutual support and teamwork, motivation, space and ventilation, etc.)
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Is and hands on experience)
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" technical skills you have acquired
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(in terms of the job-
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ibe the managerial s;
pescrl g skills yoy have acquired (in terms of planning, leadership,

eam work, behaviour, workmanshz'p, productive use

competencies, goal setting, decision making
2

e

of time, weekly improvement in

performance analysis, etc.

‘ M@S%;Mﬂg T Lowve oclitve
e — Feaom %e Zncandete Tue iy
/.L\,QC!M n‘\“&’h’ Lﬂﬂ%ﬁq@ ?‘@m@w we bhanve

J@;Q;MFLOQ % 3\‘1&&_‘:@@@«6 o UAQQM?(
e (‘\w\@\m\( L T skelode  amd ewad
ok bhonse \AL £e m\/*.,m%» th Lvav\e o4~ va)T(lL
Tue QmeUr{g ) e~ el clol,

i\ dome o) o Tk aud  wae

dseos. iowy mi\ (N\JW’L

(¥ Scanned with OKEN Scanner



\
- .
g 0
[t ROW M soalg AT
\
s M
> \‘\\\ »
X ) \\\‘\\ 3 +
TS S R WA ANEN NN 4 \\\\‘\ W RS b b
T N TN ) SR\ nestion SN R ¥y O
o b MR ) 4 “ A\ \
C ot N\
o © AR A \: \\\u\u- S
Lok Boshaniiy 1 O T \ \\‘:\\\\ P \\~\ \\\ N Mo
o Yaan W NN WK \\\.‘\\-\\‘ AT QWOTEINNRRTORAL GDRATEN
'..\‘:' S A% A \\::u\ X " ‘
Ll . A
¢ N - \
e . N AL R WNANAR v Wk W A
.‘ - \0\ \\ A AN SN NG G \\\\ “~ LR
.. am' S N A WN Ny 0 N )
ing WP ¥ RN Qe
e A a8 AN \ \\‘\\\\ \ » AN
s W AR O v inma sha Rawr s\ W e
- i \\P\v \-\\ O NG MRS W\ 6 \ T A e R WA X \\\\ \-\‘ NN
e aeeF &K REPRRES R b AR n\“'““ Voay
- WS N
oS4 \ TAONTON WG s OIS At S “w &
: v AN R R T A
N \‘.‘.,‘_\.\\ A ) N N SNNRCQN e <\¢ NI LRR L

S
~tL 0k W SN, e
PR RS N

: \‘_ .‘\: \‘* \\,\ I \\\‘\ = R \\ lk N
et S U UE N .\ <N . ~
| " ch—lall e e e Taownaan
\ ~ > \ A\ ' \ | \
N ~ } v, \
| ~{itQ " N4 ) & ' S~ - N 5 ~
}M X AN \\' N\ SONY \\\\\ B S QSN G SN N |
| \ ) 3 N
| ) e . \ \* )
| oM > =~ %7 N — S Al (NN N R
R R G ; \‘l . W P A \\f»_\;-; A\ I\ ol
E ~ . . )
{ ~ At 1 )\ ol A N\ ! sra | SN .
R SRR s s slovede ol wd peded o
| ' / ) . \
— - . \ ' = o N L « ' =~ e
[ A= QOVIY— . LQ QN — NP RAQ S\ A SN S QW S\.
;-//Af’f S T~ ' A) B N e
i' ‘ i . ! A
‘ } T . & _ N\, - s sl 1o
[ e AN auily e oo s LN LGN S S A
] s _— .~
|

Ol A lv\r‘:(k\- a® L.\c\“

g QYNNG 2 v N\O o I} :_Q A}
("\\J'S Sed) Nt L'\-L Ql l\-\x)’ : SN S .
{

uYe
1 ‘ L i . i\)_\{b{ "\\t‘J \;\\\E\SQ,,\.\J\—; 1.
Tanlol .L a\ DNC WAL Q1 |
. A ‘

el oo ) ko

W bs o SR s

(% scanned with OKEN Scanner



pescribe how could yoy oo
p articipation in  teap
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Describe the technological developments you have observed and relevant to the

subject area of training (focus on digital technologies relevant to your job role)
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Student Self E valuation of the Shor-T, erm Intery ship

W Registration No: \¢ "\b\\k\)\o\ DL, / — ol OG‘HU’LH

Term of Internship: From} fohaTo /1 frorr

Date of Evaluation:

Organization Name& Address:Fc\U\a Mva eddy 20d &¥8ﬂ¢39, \Lul&Cx\LuMMCt.

Name & Address of the Supervisor ° - UWDQCAC\ Do
with Mobile Number:

e
Please rate your performance in the following areas:

Letter grade of CGPA calculation to be provided

Rating Scale:
D
U U )
iyi@ralicomm : S
1 2 3 4 5

2) Written communication

1 2 3 4 5

4) Interaction with staff

s «\«\‘\\\W{\\\\‘»\“ﬁ}‘«\x‘:\‘:\,\‘““\\\\‘%\‘-\“\“\“‘({»\‘.“(@i;}*\‘\‘i‘»‘?{:‘t““‘{‘é{w\“v‘ ‘{\\“g»‘»\\‘
S Atueude

Lot

6) Dependability

‘“‘“‘“““““\X\““‘&\\‘\\\"-‘“ﬂ\%\ﬁ"m\"““f‘?s‘\‘§\' 3 i

8) Planning and organization
S)ieroféssionalism I
10) Creativity

QUi o orkim

12) Productivity

R
i

i \\
i AR

i

L

i
!
\

":N .“,‘:Y’2“,'"‘“‘%\%ﬁ‘.‘&.\‘s‘,\%\'ﬁ%\%\k‘,“, \‘,\\‘,ﬂk\"v‘\,&S\\\\\\\\x\v\%}\\‘},\s&m@g&g‘% ! R -\\\\’m“ T ————— }\a\\\\q\

i

14) Adaptability to organization’s culture/policies 1

i

?W“ }?ﬁ“wésjfttmmsw_‘W\\wg{w‘ 'msw.mq?ssq s um‘w,";smy_m‘s,'.s“_css)',mfs‘ss'.g i sg’.st",” "‘ﬁ‘x'-\g‘,'-s x\",”\i,'\sﬂy\.‘x G “‘\3“‘\\"-.”\
LSOV R P RE O R ANGI

!
iy
LR

s
il
hueaithaiada &h

~ENolle Dy
Signature of the Student
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Evaluation by the Supervisor of the Intern Organisation
m & Registration No: ~~olew\a. p et —
Term of InternshipHffefrom ¢/ lD[ oYL To g\/ lo 202~
Date of Evaluation:
Organization Name& Address: Eder iyver e dd v odd g\:oiﬂeaa ook la.

Name & Address of the Supervisor
with Mobile Number:

—’pje?e'rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-evaluation

Rating Scale: 1is lowest and 5 is highest rank

8) Planning and organization 1 2 3 4 5
D) rofessionalism T
10) Creativity 1 2 3 4 5

T
%%%JW%G%"’ T
i il

iAo mork o

12) Productivity 1 2 3 4 5

o o S s
Gl

14) Adaptability to organization’s culture/policies 1 2 3 4 5

m’g”f! T ——
& UBINKEAS i )u//f(/’u Al n"‘ S Y ¥y eg;‘m..ai‘/z?}fﬁf?ﬂ{é&{/» TR

Signature of the Supervisor
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EVALUATION
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5tudellf If EW’”’”’"”for the Conmmmipy S
Y Service pyyq
Oject

m e WLW

. (cation NO?
pegis™ RS LS SE
{of csP: From: To:

perio®
pate of Evaluation: )
@t’e;m performance in the following areas:
pating Sc21°* Letter grade of CGPA calculation to be provided
] Oral communication I : ; - 5
7 Written communication I p ” ) ;
3 Proactiveness ] e ; ;
4 [nteraction ability with community ] ? 3 y 5
 Positive Attitude I : e :
C6 Self-confidence 1 5 p ) i
|7 Ability todearn o ey
3 Work Plan and organization 1 ' 2 3 4 3
0 Ceativiy L. a3 4 s
11 Quahtyofworkdone b 2. 'F; 3 4 5
" TlmeManagement R S ) ;
| o i e P R e
® 14 Achievement of Desired Outcomes 1 2 3 4 5
1 2 3 4 5

15 OVERALL PERFORMANCE

N/ .\fc.b\ wLek oe,vi’
Signature of the Student

Date;

N\
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pation by the Pergq, i
c

Eml

Regisﬁat‘on Not 334 855
ol of CSP: From: To:
fe

¢ Evaluation:
pufe o

' N

o of the Person in-charge: /ﬁg@a&@%@ SV, 0
E:;ess with mobile number: Q(M U

/
. ~ S Ner ~ P L
e rate the student’s | elfoxmame’m the follow; -
Ing areas;

flease note that your evaluation shal] be done independent of Stud
e ent’s self-

evalua tion +

Rating Scale: 11s lowest and 5 is highest rank

| Orel communication

Written c.ommunication
Proa’c_tiveness o ‘
Interaction ability with community

Positive Attitude

Ability to learn

Work Plan and organiza‘fiqn B———

2
3
4
\
6  Self-confidence
1
§
9

2
2
2
2
2
2
2
2
2

10 Creativity

3
3
3
3
3

3
3
3

3
i
3
3
3
3

il
f12 Time Management TR 2 ;
E ! E ,_,,,AChievement of Desired outcomes R 1 5 2
\ -
Signature of the Supervisor
Date:

Page No:

-
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